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       SUPPLIER DATABASE FORM

SUPPLIERS SEEKING REGISTRATION AS APPROVED SUPPLIER ON THE DATABASE OF THE SOUTH WEST GAUTENG COLLEGE (SWGC)

Suppliers are herewith invited to register as approved suppliers on the database of SWGC.

In order to comply with the procedures set out in the Supply Chain Management guidelines and the Public Finance Management Act, 1999 (Act 1 of 1999) (PFMA), the college has to develop a supplier database to be used by the Supply Chain Management Unit for acquisition of goods and services.

Although preference will be given to suppliers on the database, it does not necessarily follow that suppliers who are not yet on the database will be totally exempted from quoting for the supplying of goods or services to SWGC. It is envisaged however, that this database will contribute to the efficient administration and compliance with the PFMA.

Should you require further clarification please contact:

Mr Ernest Mampuru or  

Mr Victor Suping  

011 984 1260

The complete forms should be delivered at the following address:

	Physical Address  
	Postal Address 

	1822 Molele Street, Corner Koma Road 

Molapo

SOWETO 

1801

011 984 1260 TEL

011 984 1262 FAX

www.swgc.co.za : website
	PRIVATE BAG X33

TSHIAWELO 

1817


IMPORTANT NOTES

Please read carefully:

This questionnaire must be completed by all vendors seeking registration as approved suppliers on SWGC database and it must be signed by an authorized person in the vendor’s organization. A company profile should accompany the registration form, but will not be accepted as a substitute for the application form.

Applicants will in most cases, be contacted via fax and must therefore submit an operating fax number, as well as a Landline telephone numbers.

It should be noted that SWGC reserves the right to accept or reject any application without being obliged to give any reasons in this respect.
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SUPPLIER DETAILS:

NAME OF BUSINESS: …………………………………………………………………………………………………..

TRADE NAME (If different from above): ……………………………………………………………………..

REGISTRATION NUMBER: …………………………………………………………………………………………….

VAT REGISTRATION NUMBER: ……………………………………………………………………………………..

INCOME TAX REGISTRATION NUMBER: ……………………………………………………………………….

PHYSICAL ADDRESS: …………………………………………………………………………………………………….

                               ………………………………………………………………………………………………………

                               ………………………………………………………………………………………………………

POSTAL ADDRESS: ………………………………………………………………………………………………………..

                            …………………………………………………………………………………………………………

                            ……………………………………………………………………………………………………..…

MAIN CONTACT PERSON: ………………………………………………………………………………………..

POSITION HELD: ………………………………………………………………………………………………………

TELEPHONE NUMBER: ……………………………………………………………………………………………..

FAX NUMBER: …………………………………………………………………………………………………………..

CELL NUMBER: ………………………………………………………………………………………………………….

E-MAIL ADDRESS: ……………………………………………………………………………………………………

Website ADDRESS (if applicable) : ……………………………………………………………………………

SUPPLIER GROUPING DETAILS: TYPE OF FIRM (PLEASE √ THE RELEVANT BOX)

	1
	Public company 
	

	2
	PRIVATE COMPANY (PTY) LTD
	

	3
	CLOSE CORPORATION (CC)
	

	4
	JOINT VENTURE
	

	5
	CONSORTIUM
	

	6
	SOLE PROPRIETOR
	

	7
	FOREIGN COMPANY
	

	8
	PARTNERSHIP
	

	9
	TRUST
	

	10
	SECTION 21 COMPANY
	

	11
	GOVERNMENT/ PARASTATALS
	

	12
	OTHER (SPECIFY)
	

	
	
	


NATURE OF GOODS AND OR SERVICES SUPPLIED:………………………………………………………….………….

………………………………………………………………………………………………………………………………………………………….

…………………………………………………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………………………………………………...

…………………………………………………………………………………………………………………………………………………………….
LIST OF ALL SHAREHOLDERS

	HDI

Status

	No 
	Name 
	Date joined enterprise 


	Date/Position

Occupied in

Enterprise
	ID Number
	Date RSA Citizenship

obtained
	Population Group 
	Women
	Disabled

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


NB: A= African C= Colored I= Indian    W= White  

HDI Ownership Status:

(Failure to complete this section will result in the application being declined)

BBBEE : ………………………………………………………………………….……… %

Women Equity: ………………………………………………………………………. %

Disability: ……………………………………………………………………………….. %

Declaration of any conflict of interest (regarding SWGC relatives, friends etc.):

...............................................................................................................

………………………………………………………………………………………………………………………………….

………………………………………………………………………………………………………………………………….

………………………………………………………………………………………………………………………………….

I/ We the undersigned acknowledge(s) that:
The information furnished is true and correct

Any conflict of interest has been declared in the comment space above.

…………………………………………………                                                ……………………………

Signature of owner OR                                                                   Date

Authorised Representative 

TERMINOLOGY

Commodities: These are goods and services the company wishes to register for as 

a supplier to SWGC.

Ownership: Having all the customary elements of ownership, including the right of  

decision-making and sharing all the risks and profits corresponds with the degree of ownership interests as demonstrated by an examination rather than the form of ownership arrangements.

Historically Disadvantaged Individuals (HDI): For the purpose of registering as a supplier for SWGC, the refutable presumption shall be made that SA citizens who fall into population groups that had no franchise in national elections prior to the introduction of 1983 and 1993 constitution are Historically Disadvantaged Individuals. It is incumbent on individuals to demonstrate their claims to fall into such population groups on the basis of identification and association with and recognition by the members of such a group.

Women: A female person who is a SA citizen.

Disability: permanent impairment of a physical, intellectual, or sensory function which results in restricted, or lack of ability to perform an activity in the manner, or within the range, considered normal for a human being.

Establishment of HDI/Women Equity Ownership in an enterprise: Equity ownership shall be equated to the percentage of an enterprise which is owned by individuals, or in the case of a company the percentage share that are owned by individuals who are actively involved in the management and daily business operations of the enterprise and exercise control over the enterprise, corresponding with their degree of ownership.

Where individuals are not actively involved in the management and daily business operations and do not exercise control over the enterprise’s correspondence with their degree of ownership, equity ownership may not be claimed.  

(Please √ the relevant box)   KINDLY TICK ONE AS THE REST WILL BE STATED IN YOUR COMPANY PROFILE.                                                       

LIST OF COMMODITIES FOR SWGC

	ADVERTISING
	

	ADVISORY SERVICE
	

	AIR CONDITIONING SERVICES AND REPAIRS
	

	AUDIO VISUAL EQUIPMENT
	

	BOOKS
	

	BRANDING AND PUBLICATION
	

	BENEFICIARY COUNSELLING SERVICES
	

	BUILDING MAINTENANCE
	

	BUS TRANSPORT
	

	CARPET CLEANING SERVICES
	

	CARTRIDGES
	

	CATERING SERVICES
	

	CLEANING CHEMICALS AND SERVICES
	

	COFFEE AND VENDING MACHINES
	

	COMPUTER CONSUMABLES 
	

	COMPUTER CABLING SYSTEMS
	

	COMPUTER PROGRAMMERS + PROGRAMMES (SOFTWARE)
	

	CONFERENCE: ACCESSORIES
	

	                        EQUIPMENT
	

	                        FACILITIES
	

	                        ORGANISERS
	

	CONSULTING SERVICES:
	

	BUILDING CONTRACTOR 
	

	REFURBISHMENT (BUILDINGS)
	

	QUANTITY SURVEYING 
	

	ARCHITECTURAL 

        LEGAL SERVICES
	

	        CONFERENCE AND EVENTS
	

	       INFORMATION TECHNOLOGY
	

	        SOCIAL SECURITY
	

	        WELFARE SERVICE
	

	        WORK STUDY
	

	COURIER SERVICES
	

	CURTAINS, RAILS AND ACCESSORIES
	

	EMBROIDERY SERVICES AND LOGO
	

	ENVELOPES
	

	EVENTS MANAGEMENT
	

	FLAGS AND MAPS
	

	FLOORING CONTRACTS
	

	AUDIT SERVICES
	

	OFFICE FURNITURE
	

	FURNITURE REMOVALS
	

	GARAGE EQUIPMENT
	

	GARDENING SERVICE
	

	GRAPHIC DESIGNERS
	

	HYGIENE AND PEST CONTROL
	

	INFORMATION SERVICES
	

	INTER COMMUNICATION SYSTEMS
	

	INVESTIGATING SERVICES
	

	LANGUAGE SERVICES
	

	LIFTING EQUIPMENT
	

	LOCKSMITHS
	

	LOGO: CROCKERY
	

	           ENGRAVING
	

	MAGAZINE SUPPLIERS/NEWSPAPER SERVICES
	

	MAILING SERVICES
	

	MEDIA LIAISON
	

	OFFICE CONSUMABLES
	

	OFFICE MACHINES/EQUIPMENT
	

	ORGANISATIONAL DEVELOPMENT
	

	PAINTINGS
	

	PERSONNEL AGENCIES
	

	PRINTING AND BINDING SERVICES
	

	PROJECT MANAGERS
	

	PROMOTION MATERIAL
	

	RESEARCH INSTITUTIONS
	

	SAFES AND SAFE REMOVAL SERVICES
	

	SECURITY SERVICES
	

	SIGNAGE
	

	SOCIAL RELIEF
	

	STATIONERY
	

	SYSTEMS DEVELOPMENT
	

	STRATEGIC PLANNERS
	

	TELECOMMUNICATIONS EQUIPMENT
	

	TRANSLATION SERVICES
	

	TRANSPORT SERVICES
	

	TRAVEL AGENCY
	

	UNIFORMS AND PROTECTIVE CLOTHING
	

	CAR RENTAL
	

	WAREHOUSING SERVICES
	

	WORKSHOP FACILITATORS
	

	WORKSHOP EQUIPMENT 
	

	CATERING EQUIPMENT 
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